
 

 

 

A 5200 Dover Center Road | North Olmsted, Ohio 44070     P 440-777-8000     F 440-777-5889 

PLANNING & DESIGN COMMISSION 
GENERAL APPLICATION 

 

 

Section A:  Contact Info 

  Applicant     Property Owner 

Company: _________________________________________ _________________________________________ 

Contact Person: _________________________________________ _________________________________________ 

Address:  _________________________________________ _________________________________________ 

City/State/Zip: _________________________________________ _________________________________________ 

Phone No.: _________________________________________ _________________________________________ 

Email:  _________________________________________ _________________________________________ 

 

Section B:  Property Info 

Property Address __________________________________________ PPN ______________________________________ 

Current Use __________________________________________ Proposed Use ______________________________________ 

Proposal consists of (check all that apply): 

 New Construction  Building Addition/ Modification  Site Changes (parking, landscape, lighting, signage) 

 Other: _______________________________________________________________________________________________ 
 

Section C:  Procedures and Requirements 
Planning & Design Commission meetings are held on the second and fourth Wednesdays of each month at 7:00 p.m. in Council 
Chambers at City Hall. Preliminary and final plan reviews will be carried out according to the process described in Chapter 1126 of 
the City’s Zoning Code. See 1126.03 for development plan requirements.  
 
Submissions shall be made in hard copy to the Division of Building. The following procedure will be followed for all applications: 
1. This completed and signed application will be submitted with a $125 fee (checks made payable to the City of North Olmsted), 

6 sets of preliminary plans of proposed work, and a narrative describing the work. Include as necessary: building elevations, 
site plan, landscape plan, lighting plan, proposed signage, etc. Plans should be easily legible but no larger than 24” x 36”. 

2. After city staff conducts an internal review, a mandatory pre-submission meeting will be scheduled with the applicant to 
discuss the project and reconcile any issues or concerns. 

3. After staff review, the application will be referred to the Planning & Design Commission, for which 13 sets of revised drawings 
will be submitted at least two weeks prior to a meeting date. In addition to the applicant, the owner’s presence is highly 
recommended at the public hearing; his/her absence may result in the application being tabled to a future date. 

4. Once approved by the PDC, the application will be referred to City Council for approval, for which 4 sets of final drawings will 
be required. No application or fee is required for Council review. 

*Review by the Building & Zoning Board of Appeals will be necessary if there are zoning variance requests and a separate 
application will need to be submitted with the associated fee and additional plan sets. 
 

Section D:  Acknowledgement 
By signing this application, the property owner acknowledges the Commission’s procedures and submittal requirements.  Further, 
the owner grants permission to the City of North Olmsted, including Planning & Design Commission members, to view the 
premises and consent to their entry onto the property for the purpose of observing site conditions related to review of the project.   
 

_________________________________________________ __________________________________________________ 

Applicant Signature   Date  Property Owner Signature    Date 

App No: ______________    Year: ______________    Date paid: _______________    Total paid: ______________ 

 

 


